Annex II-1

	COMPANY’S NAME


No.: ……………….
	SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness




……, date…… month…… year ……


NOTICE
On changing content of enterprise registration

For the attention of: Business registration office of Province/ City ………

Company’s name (capital letters): 


Business code/ Tax code: 


Business registration certificate No. (declaration only if without Business No./ Tax code No.): 


1. Company registers to change the content of Enterprise registration certificate as follows: (Fill X in the box with the content changed)
:

	Content of changes
	Mark

	- Company’s name
	 

	- Address of head office
	

	- Members of Limited liability Company, general partners of Partnership
	

	- Charter capital of company, rate of capital contributions
	


2. Company notifies the changes of content of Enterprise registration as follows (Fill X in the box with the content changed)
:
	Content of changes
	Mark

	- Line of business
	 

	- Investment capital of owner of private company
	

	- Authorized representative of one member limited liability company with the owner as organization
	

	- Authorized representative of shareholder as foreign organization of joint stock company
	

	- Information of shareholders of joint stock company
	

	- Information of shareholder as foreign investor
	

	- Information of company manager
	

	- Information of tax registration
	


Request the Business Registration Office to issue the Certificate of changing content of enterprise registration to the Company with the changes above (Fill X in the box if the company wishes to be issued the Certificate of changing content of enterprise registration).

3. Company registers to change content on the basis (only if the company registers to change content on the basis of company separation and merger, fill X in the appropriate box):

	- Registration of change on the basis of company separation
	

	- Registration of change on the basis of company merger
	


REGISTRATION OF CHANGING COMPANY’S NAME
New company’s name in Vietnamese (capital letters): 


New company’s name in foreign language (if any): 


Abbreviated company’s name (if any):


REGISTRATION OF CHANGING ADDRESS OF HEAD OFFICE 

New address of head office:

House number, alley, lane, street/hamlet/village: 


Commune/Ward/Town: 


District/Town/Provincially-run City: 


Province/City: 


Country: 


Phone: 
Fax: 


Email: 
Website: 


Company is in area of industrial zone, export processing zone. (Fill X in the box if the company wishes to register the address of head quarter in the industrial zone and export processing zone).

Company/ owner of private company commits the head quarter is legitimate property of the company/ owner of private company and used for the right purposes as prescribed by law.

REGISTRATION OF CHANGING MEMBERS OF LIMITED LIABILITY COMPANY/ GENERAL PARTNERS OF PARTNERSHIP
In case of changing members of Limited liability Company, general partners of Partnership: Declaration under the List of company members prescribed in Annex I-6, Annex I-9 (For members with constant value of capital contribution, their signatures are not compulsory in the List of members).

REGISTRATION OF CHANGING CHARTER CAPITAL, RATE OF CAPITAL CONTRIBUTION
1. Registration of changing the charter capital of company: 

Registered charter capital: 


New charter capital: 


Time of changing capital: 


Form of capital increase or reduction: 


2. Registration of changing the rate of contributed capital
Declaration of new rate of contributed capital of the members of limited liability company with more than two members / shareholders of joint stock company/ shareholders as foreign investors of joint stock company/ general partners of partnership under corresponding form prescribed in Annex I-6, Annex I-7, Annex I-8, Annex I-9.
(For members, shareholders with constant value of capital contributions, their signatures are not compulsory in the List of members, List of shareholders).
NOTICE ON CHANGING LINE OF BUSINESS
New lines of business 4:

	No.
	Name of line of business
	Business code

	
	
	


NOTICE ON CHANGING INVESTED CAPITAL

OF OWNER OF PRIVATE COMPANY
Registered invested capital: 


New invested capital: 


Time of changing capital: 


Form of capital increase or reduction: 


NOTICE ON CHANGING INFORMATION

OF AUTHORIZED REPRESENTATIVE
New authorized representative (declaration under Annex I-10): Attached
NOTICE ON CHANGING INFORMATION OF FOUNDING SHAREHOLDERS, SHAREHOLDERS AS FOREIGN INVESTORS OF JOINT STOCK COMPANY
In case of changing founding shareholders: Declaration under the List of shareholders prescribed in Annex I-7 (For shareholder with constant value of capital contributions, their signatures are not compulsory in the List of founding shareholders).

In case of changing shareholders as foreign investors: Declaration under the List of shareholders as foreign investors prescribed in Annex I-8 (For shareholders with constant value of capital contributions, their signatures are not compulsory in the List of shareholders as foreign investors).

NOTICE ON CHANGING INFORMATION OF COMPANY MANAGER
New company manager:

Full name (capital letters): 
Sex: 


Position: 


Date of birth: 
/
/
Ethnic: 
 Nationality: 


Identity card / Citizen identity card No.: 


Date of issue: 
/
/
Place of issue: 


Other personal identification papers (if without ID card/ Citizen ID card): 


Personal identification paper No.: 


Date of issue: 
/
/
Expired day: 
/
/
 Place of issue: 


Permanent residence:

House number, alley, lane, street/hamlet/village: 


Commune/Ward/Town: 


District/Town/Provincially-run City: 


Province/City: 


Country: 


Current residence:

House number, alley, lane, street/hamlet/village: 


Commune/Ward/Town: 


District/Town/Provincially-run City: 


Province/City: 


Country: 


Phone: 
Fax: 


Email: 
Website: 


NOTICE ON CHANGING INFORMATION OF TAX REGISTRATION
	No.
	Tax registration information

	1
	Information on Director (General Director), Chief Accountant:

Full name of Director (General Director): …………………………

Phone: ………………………………………………………………..

Full name of Chief Accountant: ……………………………………

Phone: ………………………………………………………………..

	2
	Address receiving tax notice:

House number, alley, lane, street /hamlet /village: ……………………

Commune/Ward/Town: ………………………………………………

District/Town/Provincially-run City: …………………………..........

Province/City: ………………………………………………………….

Country: …………………………………Fax: ………………….. …

Email: …………………………………………………………………….

	3
	Accounting form (fill X in the appropriate box):

Independent accounting

Dependent accounting



	4
	Financial year:

Applied from …../…..to …../…..

(beginning and closing date of the accounting year)

	5
	Total laborers: ...................................................................................

	6
	Operation under BOT/BTO/BT project (yes/no): ………….

	7
	Export registration: ……………………………………………………….

	8
	Bank, treasury account:

Bank account: …………………………………………………....

Treasury account: ……………………………………………………....

	9
	Payable taxes (fill X in the appropriate box):

Added value tax

Special consumption tax

Export and import taxes

Natural resources tax

Corporate income tax

License tax

Land rental

Fees and charges

Personal income tax

Others



	10
	Major business line 5: ……………………………………………………………………………

……………………………………………………………………………


4. Information of the company merged (only if the company registers to change on the basis of company merger):
a) Company’s name (capital letters): 


Business No./ Tax code: 


Business registration certificate No. (declaration only if without Business No./ Tax code): 


b) Company’s name (capital letters): 


Business No./ Tax code: 


Business registration certificate No. (declaration only if without Business No./ Tax code): 


Respecfully request the Business Registration Office to terminate existence of the mergered company, branches, representative offices, business locations of the mergered company.

The Company commits to fully take responsibility to law for the legality, accuracy and truthfulness of the content of this Notice.

	Documents attached:

-…………………

-…………………

-…………………


	LEGAL REPRESENTATIVE 

OF THE COMPANY 

(Signature and full name)5



�, 2 The Company selects and declares on the page corresponding to the content registered/ notifies the changes and sends file attached.





4 


- Company has the right to do business in freely business lines which are not prohibited by the law;


- Prohibited business lines stipulated in Article 6 of the Investment Law;


- For conditional business lines, the company does business only upon meeting requirements provided. List of the conditional business lines is specified in Annex 4 attached to the Investment Law.


5 The Company selects one of the lines of business registered or expected as major business line.


5 Legal representative of the Company signs directly in this section.





